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MHNOJOXEHHUE
00 00padoTKe NEePCOHANBHBIX JAHHBIX PA0OTHHKOB, 00YYAIOIIMXCH U MX
poauTeJieil (3AKOHHBIX MPeACTABUTEJICH)

1. OBIIME ITOJIOKEHW A

1.1. Hacrosiiee Ilonoxkenune 00 00paOOTKE MNEPCOHANBHBIX JIaHHBIX PAOOTHHUKOB,
oOyyaromuxcsi U1 ux poxauteneit (manee — IlonoxkeHHE) MYHUIUMIIATBHOTO OIOIKETHOTO
00pa30BaTENbHOTO  YUPEXKICHUS  cpeAHsis  oOmieoOpazoBaTenbHas 1mkojga Ne 14
MYHHIIMIIAILHOTO 00pa3zoBaHus ¥YcTh-JlaOuHCckuii parion (nmanee Illkona) paspaboraHo Ha
ocHoBaHuHu cT.24 Koncruryuun P®, rnasel 14 Tpymooro Komexca P®, ®enepanbHOro
3akoHa «OO0 wmHbopmanmu, uHbDopMmaTuzanuu U 3ammre uHbopmarum» Ne 149-d3 ot
27.07.2006 r., ®enepanbHoro 3akoHa P® «O mepcoHanbHbIX AaHHBIX» Ne 152-D3 ot
27.07.2006 r. u ®enepanpHoro 3akoHa PO"O BHeceHuu u3meHeHuil B DenepanbHblil 3aKOH
"O nepcoHanbHbIX JaHHBIX"" N 261-®3 ot 25 wurons 2011 r., Ilpukazom ®CTIY ot 18
deBpans 2013r. Ne 21 «O06 yTBEepKIEHHMU COCTaBa W COJEPNKAHUS OPTaHU3AIMOHHBIX H
TEXHUYECKUX MEp MO O00ECleueHUr0 Oe30MaCHOCTH TMEePCOHANBHBIX NMaHHbIX». 1.2. Ilens
pa3pabotku IlomoxkeHus - ompeneneHue TMopsaka o0pabOTKH, CHCTEMaTH3allHH,
UCIIOJIb30BaHUs, XPAHEHUSI U TMepeadyn CBEJICHUN, COCTaBIIAIONIMX NEPCOHAJIbHBIE JAaHHBIE,
oOecrieueHure 3aluThl IpaB U cBo00 A paboTHUKOB LIIKoJbI, 00yUarOmUXCs U UX pOAUTENEH
(3aKOHHBIX TIpEACTAaBUTENICH) TpU OOpadOTKE WX TMEPCOHAIBHBIX MJaHHBIX, a TaKXKe
YCTAHOBJICHHE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIUI, UMEIOIIMX JOCTYIN K TMepPCOHAIbHBIM
JAaHHBIM paboTHUKOB I1IKOJIBI, 00yUaIOIUXCS U UX POJUTENEH (3aKOHHBIX MPEACTaBUTENCH )
3a HEBBINOJHEHUE TPEOOBAHUI HOPM, PETYJIUPYIOMIHNX 00pabOTKy M 3alIUTy MEePCOHATBHBIX
JTAHHBIX.

1.3 IlepconanbHBIC JaHHBIE OTHOCITCS K KATETOpUH KOHPUICHIIMAIBHON HH(OPMAITUH.

1.4 Bce paOOTHHMKH IIKOJIbI, B COOTBETCTBUU CO CBOMMHU IMOJIHOMOYMSIMHU BIIAJICIOIINE
uH(popMaIue, OTHOCSIIEWCS] K TIEPCOHATBHBIM JaHHBIM, O COTPYIHUKAaX, y4alluXxcs U HX
poauTeNnsiX (3aKOHHBIX NPEACTABUTEINAX), MOJYyYAlOlIMe U HCHOJIb3YIOLIUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAAaTelbCcTBOM Poccuiickon @Denepamuu 3a
HapyIlICHUE PeKMMa 3alIUThl, 00paOOTKH U MOPSAIKA UCIOIB30BaHUS ATON HH(POPMAITUH.

1.5. Tlopsinok BBOja B AelicTBUE U u3MeHeHus [lomoxenus.



1.5.1. Hacrosimee Ilomoxenue Bcrymaer B cwiny ¢ 15.01.2015 r. u geiictByer
OeccpouHo, A0 3aMeHbI ero HOBBIM [lonokeHneM.

1.5.2. Bce uamenenus B [1ooxeHue BHOCATCS IPUKAa30M TUPEKTOPA.

1.5.3. Bce pabotHHKH, poauTenu oOydarommxcs (3akoHHBbIC mpenactraButenu) [Ikossr
JIOJKHBI OBITH O3HAKOMJIEHBI ¢ HacTosmM [lonoxkeHneM moja pociuchk.

1.6. Pexxum KOH(UACHIMATBFHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asx HX
00e3MMYMBaHMUs M MO MCTEUEHUM 75 JIETHETO CpOKa MX XPaHEHUS, WU MPOJJIeBAeTCS Ha
OCHOBAHHMM 3aKIIOYEHUs OSKcmepTHOM komuccuu Illkonbl, ecnmu HMHOE HE OMNpeesIeHO
3aKOHOM.

2. OCHOBHBIE ITOHATHUA 1 COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Jlna uenert Hactosmero IlonokeHWs HMCHONB3YIOTCS CIEAYIOIIME OCHOBHBIE
MOHSATHS

- MepCcoHaNbHbIC JaHHBIE - Jt00as UHPOpPMalKs, OTHOCSIIASICS K ONPEICICHHOMY WU
ompeesieMOMy Ha OCHOBAaHMHM TakoW HWHMOpManuu pabOTHHKY, OOydalolmeMmMycs U €ro
poauTeNsiM (3aKOHHBIM TMPEACTaBUTENSAM), B TOM 4YHCIIe ero (pamuius, uMsi, OTYECTBO, IO/,
Mecsil, JaTa M MECTO POXACHUS, aJpec, CEMEWHOE, COLMAIBbHOE, HUMYIIECTBEHHOE
noJioxkeHue, oOpaszoBanue, mpodeccus, ITOXOAbl, apyras uHPopMalus, HeoOxoaumas
paboToaaTelNto B CBSA3H C TPYIOBBIMU OTHOIIICHHUSIMU;

- 00paboTKa MepCOHANBHBIX JaHHBIX - COOp, CHCTEeMaTH3allHsl, HAKOIIJICHHE, XpaHEHHE,
yTouHeHHe (OOHOBIICHUE, M3MEHEHUE), HCIOIb30BaHHE, PACIpPOCTpaHEHHE (B TOM YHUCIE
nepenaya), 00e3IMYMBaHUE, OJOKHUPOBAHUWE, YHHUUYTOKEHHE NEPCOHAIBHBIX JAaHHBIX
paboTtHukoB I11k0Jibl, 0OyYaIOMUXCS U UX POJAUTENCH (3aKOHHBIX MPEIACTABUTENCH);

- KOH(UAEHIMAIBHOCTh MEPCOHABHBIX JAaHHBIX - O0s3aTeIbHOE ISl COOJIOJEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIWIA, IOJIYYUBIIETO JOCTYN K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OOYYAIOIIUXCA U UX POJAUTENICH (3aKOHHBIX MpPEACTaBUTEIICH) TpeOOBAHUE HE
JTONYCKaTh WX pacnpocTpaHeHus 0e3 cornacusi pabOTHHKA WIIM POAMTENS (3aKOHHOTO
MPEICTaBUTEIIS) MM HHOTO 3aKOHHOTO OCHOBAHMSI,

- pacmpoCTpaHEHHE MEPCOHAIBHBIX JTAHHBIX - JEHCTBUS, HAMPABICHHBIE Ha Tepeaady
MEPCOHANBHBIX JIaHHBIX pPAOOTHUKOB, OOYy4YaIOIMUXCA W WX POAHUTENed (3aKOHHBIX
MpPEICTaBUTEIICH) OIpPEACIICHHOMY KpYyTy JuIl (Tepeavya NMepCOHANbHBIX JaHHBIX) WM Ha
03HAKOMJICHHE C TIEPCOHAIBHBIMHU JaHHBIMA HEOTPAHWYEHHOTO Kpyra JHI, B TOM YHUCIE
0o0HapoI0BaHNE TIEPCOHATBHBIX JTaHHBIX B CPEJCTBAX MAcCOBOM MH(OpMAIMH, pa3MeIeHue
B WH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTABICHHE JOCTyna K
TIEPCOHAJILHBIM JJAHHBIM KaKUM-JTHOO MHBIM CIIOCOO0M;

- WCIIOJIb30BaHUE TICPCOHATBHBIX JTAHHBIX - JACHCTBUA (OIeparuu) ¢ MePCOHATbLHBIMHU
JTAHHBIMH, COBEpIIacMbIC JOJKHOCTHBIM JIMIIOM LIIKOMNBI B MENIX NMPHHATHS PEUICHUN WIIH
COBEPIIICHUS] WHBIX JICHCTBUH, TMOPOXKIAIOMNX IOPUINYCCKUE TIOCICJICTBUS B OTHOIICHHH
pabOTHUKOB, OOYYAIOIIUXCA M HMX POJUTENECH (3aKOHHBIX MpPEACTaBUTENEH), MO0 WHBIM
00pa3oM 3aTparuBaroIIUX UX MMpaBa v CBOOOIbI WIIM TIpaBa U CBOOOIBI IPYTUX JIIL,

- OJOKMpOBaHME TIEPCOHANBHBIX JaHHBIX - BPEMEHHOE TMpeKpalieHue coopa,
CHUCTEMAaTH3aIlK, HAKOTUICHHS, UCIOJIb30BaHUS, PACTIPOCTPAHEHUS! MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, OOYYAIOIINXCS M UX POAUTENCH (3aKOHHBIX MPEICTABUTENICH) B TOM YHUCIE UX
nepeaayu;

- YHHYTOXXCHUE TEPCOHAIBHBIX JaHHBIX - JEHUCTBUS, B peE3yJbTaTe€ KOTOPHIX
HEBO3MOYKHO BOCCTAHOBUTH COJICP)KAaHHWE IIEPCOHANBHBIX JaHHBIX B HMH(POPMAIMOHHOM
CHUCTEME TEePCOHAIBHBIX JaHHBIX PA0OOTHUKOB, OOYYAIONIUXCS M UX POAUTENCH (3aKOHHBIX
NpeACTaBUTENe) WM B pPE3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepHalIbHbIE HOCUTENU
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NEPCOHANIBHBIX JIaHHBIX pPAOOTHUKOB, OOYYalOIIMXCS W HX poAUTeNed (3aKOHHBIX
MpEeACTAaBUTEIIEH );

- o0e3nMMurMBaHWE TIEPCOHATBHBIX JIaHHBIX - JIEUCTBHUS, B pe3yJdbTaTe€ KOTOPBIX
HEBO3MOXKHO  OMNPEACIUTh TMPUHAJICKHOCTh TMEPCOHANBHBIX  JTAHHBIX  KOHKPETHOMY
pabOTHUKY, 00YJarOMIEMyCsl Ml €T0 POIUTENSIM (3aKOHHBIM TPEICTABUTEIISIM);

- 0o0IIeOCTyNHbIE TEePCOHANbHBIE JIAaHHBIC - TEPCOHAIBHBIE JaHHBIE, JOCTYII
HEOTPAaHUYEHHOI0 Kpyra JUI K KOTOPBIM MPEAOCTABIEH C COIlacus pabOTHUKA, 3aKOHHOI'O
MpeICTaBUTEINS 00YUalOIIerocsl WM Ha KOTOPbIe B COOTBETCTBUU € (DellepaibHBIMHU 3aKOHAMU
HE pacnpocTpaHsieTcs TpeboBaHuEe COOMIOICHNS KOHPUICHIIMATILHOCTH.

- wuHbopMmanus - cBeAcHUA (COOOINEHMS, JaHHBIE) HE3aBUCUMO OT (OPMBI HX
IpeICTaBICHIA .

- JIOKYMEHTHUpOBaHHasi MH(opmanus - 3apuKCUpoBaHHAs HAa MaTepUaIbHOM HOCUTEIIE
NyTeM JIOKYMEHTHUpOBaHUsI HH(MOpMaIuUs ¢ pPEKBU3UTAMHU, MO3BOJISIIOUIUMHU ONPEICIUTh
TaKyl0 MH(POPMAIIMIO WJIH €€ MaTepUaTIbHBIA HOCUTENb.

2.2. KoMIUIeKC ITOKYMEHTOB, COIPOBOXKIAIOIMINN Tporecc O(GOpMIICHHS TPYIAOBBIX
OTHOIICHUN PabOTHHKA MPU €TO MPUEME, TIEPEBOJIC U YBOJIHHEHUU.

2.2.1. Nudopmanus, npenacrapisieMas paOOTHUKOM IPH TOCTYIUIEHHH Ha PaboTy B
[[Ixomy, AOJKHA UMETh TOKYMEHTalabHYI0 (popMy. IIpu 3akiroueHun TpyaoBOro JA0roBopa B
COOTBETCTBUM €O CT. 65 TpynoBoro koaekca Poccuiickoit Denepanuu U0, TOCTYyNAOIIEES
Ha padoTy, MPEABSBISIET padOTOAATENIO:

- MACTIOPT WJIM UHOM IOKYMEHT, YJIOCTOBEPSIOIINMI JTNYHOCTD;

- TPYZIOBYIO KHIKKY, 32 UCKJIIOYEHUEM CITy4aeB, KOTJa TPYIOBOM TIOTOBOP 3aKITH0YACTCS
BIIEPBbIE WJIM PAOOTHUK TMOCTyHmaeT Ha paboTy Ha YCJIOBUSX COBMECTUTEILCTBA, JHOO
TpyJIOBass KHUXKa y pabOTHHKA OTCYTCTBYET B CBSI3M C €€ YTpaTOl WM MO JPyruM
pPUYUHAM;

- CTPaxoOBOE CBUJETENBCTBO IOCYAapPCTBEHHOTO IIEHCUOHHOIO CTPAXOBaHMS;

- JIOKYMEHTBl BOWHCKOTO YydYeTa - JJii BOCHHOOOS3aHHBIX U JIMI[, TMOJJIEKAIINX
BOMHCKOMY yYETY;

- IOKyMeHT 00 00pa3oBaHUM, O KBAIM(DUKAIMKA WIM HATWYUHN CIEIUATBHBIX 3HAHUH -
OpU TOCTYIUICHMH Ha paldoTy, TpPeOYIONIyI0 CHEIHaTbHBIX 3HAHUW WIH CIEIUATbHON
MOATOTOBKH;

- cBueTenbeTBO 0 npucBoennu MHH (ripu ero nanuuuu y pa60THHKa)[31.

222. Ilpmu odopmiennn  pabOTHHKA  JEIONPOU3BOAMUTENEM  3aMOJTHSICTCS
yaudunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHUKa», B KOTOPOH OTpa)karoTcs
CJeyIolre aHKeTHbIE U Onorpaguieckue JaHHbIe paOOTHUKA!

- obmme cBeaenuss (D.M.O. paboTHHKaA, gaTta POXKJICHHSA, MECTO POXKICHUS,
rpaKJIaHCTBO, 0Opa3oBaHue, mpodeccus, cTaxx paboThl, COCTOSTHUE B Opake, MacrmopTHHIC
JTaHHbBIC);

- CBEJICHMSI O BOMHCKOM YUETE;

- JaHHBIE O TIpUeMe Ha padoTy.

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHMSI O TIEPEBOIaX Ha JAPYTyIo padbory;

- CBeJleHHs 00 aTTEeCTAllHH;

- CBEJICHMS O TTOBBIIICHUH KBaTU(UKAITIH;

- CBEJICHMSI O MTPO(PECCUOHATILHON NEPETOArOTOBKE;

- CBeJIeHUs O Harpajaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHHSI O COITMAIbHBIX TAPAHTHUSX;

- CBEJICHHSI O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeleOHaX.
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2.2.3. B lllkosie co3ar0Tcst U XpaHITCs CIEYIOUUE IPYIIbl JOKYMEHTOB, COAEpKalue
JaHHbIE O Pa0OTHUKAX B €JMHUYHOM MU CBOJTHOM BHJIE:

2.2.3.1. JIoKkyMeHTBI, COAEp Kallhe MEepPCOHANbHbIE JTaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE MpoLecc 0pOpMIICHHS TPYIOBBIX OTHOUICHHWN MPU MPHEME
Ha paboTy, TEpeBOJie, YBOJbHEHUHM; KOMILUIEKC MaTepUaloB IO aHKETUPOBAHUIO,
TECTUPOBAHUIO; MTPOBEJCHUIO COOECEAOBaHNN C KaHAUIATOM Ha JOJHKHOCTh; TOJIMHHUKH U
KOIUM TPHUKA30B MO JUYHOMY COCTaBYy; JMYHBIC Jiella U TPYAOBbIE KHUKKHA PAOOTHUKOB;
niena, CcoAepiKallue OCHOBAaHMA K MpUKa3zy MO JUYHOMY COCTaBy; Jiefia, COJIEpKalue
MaTepuayibl  aTTeCTallud  paOOTHUKOB;  CIY>KEOHBIX  pacciieloBaHUN;  CIPABOYHO-
uH(OPMAITMOHHBIA OaHK JaHHBIX MO TEpCcOHaNy (KapTOTEKH, >KYpHaibl); MOMJIUHHUKU WU
KOIMM  OTYETHBIX, AHAJUTUYECKUX U  CIPABOYHBIX MaTEpUAIOB, IEpeaBaeMbIX
aamMuHucTpanuu [IKOJbI, KOMMU OTYETOB, HAMPABISAEMBIX B TOCYJAPCTBEHHBIE OpPTaHBI
CTaTUCTUKU, HAJIOTOBbIE€ WHCIEKIMM, BBIIIECTOSAIIME OpraHbl YIOPABICHUS U ApPyrue
YUPEKICHHUS).

2.2.3.2. JlokyMeHTalysi 1O OpraHu3aluu paboThl (MOJOXKEHHS, JOJKHOCTHBIC
WHCTPYKIIMU PAaOOTHUKOB, MIPUKA3bI, PACTIOPSKCHHSI, YKa3aHHUS aIMUHUACTPAIINN); JOKYMEHTBI
10 TUTAHUPOBAHUIO, YUETY, aHAJTU3y U OTUETHOCTU B 4acTh paboThl ¢ mepconanom [1Ikonbr.

2.3. Undopmarus, npeacrapisieMasl pOAUTEISIMHI (3aKOHHBIMH TPEACTABUTEISIMU) TIPH
noctyruiennn B llkomy, momkHa uMeETh NOKyMeHTanbHyI0 ¢opmy. [lpu 3akmrouennn
JIOTOBOpa O MPEAOCTaBICHUM OOIIEro 0Opa3oBaHUsl POAUTENN (3aKOHHBIC MPEACTABUTEIIH)
npeabsaBistoT lkomne:

- JUYHOE JIeN0 ¢ TabesieM ycreBaeMOoCTH (JJ1s ocTymnarmux B 2-11 kiacc);

- KCEPOKOITUsI CBUAECTEIBCTBA O POXKACHUU;

- KCEPOKOIHS MEAUIIMHCKOTO IMOJINCA;
KCEPOKOIUS CTPaxoBOI0 HOMepa MHAWBUyanbHOro JuieBoro cuéra (CHUJIC)

- CBECHUS O COCTaBE CEMbH;

- CBEICHMSI O POJUTENSAX W 3aKOHHBIX IMPEACTABUTEISAX (KCEPOKONMUH MacrnopTOB
WJIN UHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTh POIUTEIEH);

- KCEPOKOIHUS MacnopTa JIJs yJaIuxcsi, TOCTUTIIHNX 14-IeTHero Bo3pacra;

- aTTecTar 00 OCHOBHOM 00IlleM O0pa30BaHUU ydaluxcs, MPUHATHIX B 10 Kiace
(MOITMHHUK);

- aJipec MecTa KHUTEIbCTBA;

- JOMaIlIHUN TenedoH;

- ¢ororpaduu M HHBIE CBEACHUS, OTHOCALIMECS K IEPCOHAIBHBIM JIaHHBIM
y4amierocs.

2.4. TlepcoHanbHbIE TaHHBIC YUALIUXCS COEPHKATCS B UX JIMUHBIX Jelax.

3. CbOP 1 OBPABOTKA ITEPCOHAJIBHBIX JTAHHBIX

3.1. [Topsaok nmoTy4YeHUs NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mnepconanpHble naHHble paboTHuka IlIkonasl w poaurtens (3aKOHHOTO
MPEICTaBUTEIISI) 00YUaIOIIEerocsi CIeyeT MojydaTh y Hero camoro. I[lepcoHanbHbIC JaHHBIC
oOydJaronuxcsi CleAyeT TMOoJydaTb y PpOJIUTENeH (3aKOHHBIX TMpeacTaBuTeneil) Ecmu
MEPCOHANILHBIE JaHHBIC, BO3MOKHO, MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK,
ponuTenu (3aKOHHBIE MIPEACTABUTENH) JODKHBI OBITh YBEAOMIICH 00 3TOM 3apaHee U OT HUX
JOJDKHO ObITH MoJydyeHo nucbMeHHoe cornacue (IIpunoxenne Ne 4) JlomKHOCTHOE JHUIO
paboTomaTeNs A0DKHO COOOIIMTH PaOOTHUKY, POJUTEISAM (3aKOHHBIM IPEICTABUTEISAM) O
HesaX, MPEANnojaraéMbplx HUCTOYHUKAX M CHOCO0axX MOJY4YEHUs MEPCOHANBHBIX JTaHHBIX, a



TaKXKE€ O XapakTepe MOMJIekKANIMX MOJYYSHHIO MEePCOHANIBHBIX JaHHBIX U TOCIEICTBUAX
0TKa3a PabOTHHKA JaTh TICBMEHHOE COTJIACHE HA MX MOJIy4eHHe .

3.1.2. lllkona He MMeeT mpaBa MoyyaTh, 00pabaThIBaTh U MPUOOIIATH K JTUYHOMY JAEITY
paboTHrKa U obOydJaromierocss He yctaHoBieHHbIe DenepanbapiM 3akoHOM 0T 27.07.2006 No
152-03 «O nepcoHaNbHBIX AaHHBIX», DenepanbHbIM 3ak0HOM OT 29.12.2012 Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit @enepanuu» u TpynoBeiM kojekcom Poccuiickoit deaeparuu
NEPCOHANIBHBIE JJAHHBIE 00 WX pacoBOil, HAMOHAIBHOW NPHHAMJIEHKHOCTH, MOJUTUYECKUX
B3TJISJIaX, PEIUTUO3ZHBIX WA (PUIOCOPCKUX YOEKIEHUSX, COCTOSHUU 3J0POBBS, YACTHOU
KU3HH, YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX, B TOM 4YHUCIE€ B NPO(ECCHOHATBHBIX
coro3ax. B cimydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOILICHUM, B
cootBercTBUM co cT. 24 Kouctutyuuu Poccuiickoit ®denepanuu paboromaresib BIpaBe
MoJIy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU PAOOTHHUKA TOJIBKO C €ro MUChbMEHHOTO
cormnacus.

3.2 Tlopsimox 00pabOTKHM MEPCOHATBHBIX JAHHBIX

3.2.1. O6paboTKka TEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B IEISIX OOECICYCHUS
coomonenns Konctutyuun Poccuiickoit ®epepanuu, QeaepanbHbIX 3aKOHOB U HMHBIX
HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickoit denepauun COACUCTBUS, COJICVCTBHS
paboTHHKaM # OOydYarouuMcs B TNPOXOXKIEHUU OOydYeHHsA, HX KAPbEpHOM pOCTE,
oOecrieuyeHns JIMYHOU OE30MACHOCTU M 4YIEHOB MX CEMEH, a TakKe B LEJIIX 00ecredeHHs
COXPaHHOCTH NMPHUHAJIEKAIIEr0 UM uUMyllecTBa U umymiectBa IIkombl, yuéra pe3ynbTaToB
UCIIOJTHEHUS] MU 00sI3aHHOCTEH.

3.2.2. O6paboTKa yKa3aHHBIX MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, OOYYAIOIIUXCS U UX
poauTenie (3aKOHHBIX MpPEICTABUTENICH) BO3MOXKHA TOJNBKO C MX corjacus Jubo 0e3 mx
COTJIacus B CIEAYIOLINX CIIyqasiX:

- IEpPCOHAJIbHBIC JJAHHBIC SABJISIFOTCS 0OIEIOCTYTHBIMU;

- IEPCOHAJbHBIC JAHHBIE OTHOCATCA K COCTOSHHUIO 3/0pOBbs pabOTHUKA WM
oOyuaromierocs ¥ ux o0paboTka HeoOXoauMa ISl 3alIUTHI €ro KU3HHU, 3JI0POBbS HIIM HHBIX
KU3HEHHO BAXKHBIX HWHTEPECOB JIMOO >KU3HHU, 370POBbS WM HMHBIX >KU3HEHHO Ba)KHBIX
MHTEPECOB JIPYTUX JIMI U TIOJyYEHHE COTIachsi paOOTHHUKA WJIM POAMTEISE HEBO3MOKHO;

- 00paboTka TNEPCOHAIBHBIX JaHHBIX HeOOXoauma [JJisi yCTAaHOBJEHUS WM
OCYLIECTBJIEHUSI NPAaB MX CyOBEKTa WM TPETbUX JIMI[ JUOO B CBA3U C OCYIIECTBICHHEM
paBOCYIUS;

- 00paboTka TEpPCOHANIBHBIX JAHHBIX OCYIIECTBISAECTCS B  COOTBETCTBHUH C
3aKoHOAaTeILCTBOM P® 00 06opoHe, 0 6€301macHOCTH, O MPOTHUBOJCUCTBUU TEPPOPHU3MY, O
TPAHCTIOPTHOM OE€30MaCHOCTH, O MPOTHUBOJACUCTBUHN KOPPYIIUHU, 00 ONepaTUBHO-PO3BICKHON
NEeSTEIbBHOCTH, OO0 HCIOJHUTEIbHOM TMPOU3BOJACTBE, C  YIOJIOBHO-UCIOJHUTEIbHBIM
3aKOHO1ATEIbCTBOM PD;

- 00pa0oTKka TMEpPCOHANbHBIX JAHHBIX OCYIIECTBISIETCS B  COOTBETCTBUHM C
3aKOHOJIAaTETLCTBOM 00  OO0s3aTENBbHBIX ~ BHJAX  CTPaXOBaHUSA, CO  CTPaXOBBIM
3aKOHOJ1aTEJIbCTBOM;

- 1o TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpraHOB B  Clyyasx,
[PeIyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM;

- B CIy4asx eciu o0paboTKa MEepPCOHANBbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS Ha
ocHoBanuu TpynoBoro kojaekca PO wiu nHoro denepanbHOrO 3aKOHA, YCTaHABIMBAIOIIETO
ee 1eJib, YCJIOBHS MOJY4YEHHUS NEPCOHAIBHBIX AAHHBIX U KPYr CyOBEKTOB, MEPCOHAIbHBIC
JAHHBIE KOTOPBIX TNoOAJIekKaT oO0pabOTKe, a TakKe OINpEeAeNAIoNIero MOJTHOMOYUS
paboronarens;

- 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYLIECTBISAECTCA B LEISIX UCHOIHEHHS TPYJIOBOTO
JIOTOBOPA; I0TOBOPa O MPEAOCTABICHUN O0LIETO 00pa30BaHNUS;
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- 00paboTKa NEPCOHATBHBIX JAHHBIX OCYILIECTBISETCS JUIsl CTATUCTUYECKUX MM MHBIX
HAYYHBIX IIeJIeH TTPHU YCIOBUH 00s3aTEIHPHOTO 00E3TNINBAHNS TEPCOHABHBIX TAHHBIX.

3.2.3. Paboronarens BrpaBe oOpabaThiBaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOJIBKO
C UX TUCBMEHHOT'O COTJIacHsl.

3.2.4 Illxona BmpaBe oOpalaThiBaTh MNEPCOHANBHBIE MaHHBIE OOYYAIOIUXCA U HUX
poauTenei (3aKOHHBIX MPEACTABUTENEH) TOJIBKO C MX MTUCBMEHHOTO COTJIACHSL.

3.2.5. TlucemenHoe cormacue pabOTHUKA W poAMTENeH (3aKOHHBIX TPEICTABHUTEIICH)
oOyyJaronuxcsi Ha 00padOTKy CBOMX MEPCOHANIBHBIX JAHHBIX JOJIKHO BKIIIOUATh B CEOSI:

- (haMuUIIUI0, UMSI, OTYECTBO, aJIpec CyObEKTa MEePCOHANIBHBIX IaHHBIX, HOMEP OCHOBHOTO
JIOKyMEHTa, YJIOCTOBEPAIOIIET0 €ro JUYHOCTb, CBEIECHHUS O JlaTe€ BbIJA4M YKa3aHHOTO
JIOKyMEHTA U BBIJIaBILIEM €r0 OPraHe;

- HauMeHoBaHu€ (daMuiIuI0, UM, OTYECTBO) W aJpec OIepaTopa, MOTYy4Yarollero
corjacue cyObeKTa MepCoOHaAIbHBIX TaHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATIBHBIX JaHHBIX;

- TIepeYEeHb MEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JAA€TCs coryiacue CyObeKTa
MIEPCOHAIILHBIX JAHHBIX;

- MepedYeHb JCUCTBUI C MEPCOHANBHBIMA JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JACTCS
corjacue, 0OIllee ONHWCAaHHE MCIHOJb3YEMBIX  OMNEPATOPOM  CHOCOOOB  00pabOTKU
MIEPCOHAIILHBIX JAHHBIX;

- CpOK, B TEYEHHE KOTOPOTO JEHCTBYET COIJIache, a TaKKe TMOPSAOK €ro OT3hIBa.
(ITpunosxenue Ne3).

(dPopma 3asBICHHS O coTiacuy pabOTHHKA Ha 00pabOTKY MEPCOHATBHBIX TaHHBIX CM. B
[Tpunoxenun Nel k Hacrosimemy [lonoxkenuto; dopma 3asBIEHUS] O COTJACHUU POJAUTENS
(3aKOHHOTO TMPEJCTaBUTENSI) O0yyarolerocss Ha oOpabOTKy MEPCOHATBHBIX JTAHHBIX CM. B
[Mpunosxenuu Ne 2 k Hactosiiemy [1o10KeHuIO)

3.2.6. Padornuk  Illxonbl, poauTenb (3aKOHHBIM MPEACTABUTENh) OO0YUYaOIIETrocs
npenoctasisier Illkone pocroBepHbie cBefeHuss o cebe; cBoéM peOEHke; (HeTsx).
Jlenonpon3BOANTENs  TPOBEPSIET  JOCTOBEPHOCTh  CBEIEHWH,  CBepsis  JIaHHEIE,
peI0CTaBlIeHHbIE PAOOTHUKOM, C UIMEIOIIMMHCS Y pAOOTHHUKA JOKYMEHTaMHU.

3.2.7. B cootBercTBHH cO CT. 86, 1. 14 TK P® B memsix obecrnieueHus mpaB u cBOOO
yejgoBeka U rpaxkaanuHa aupektop Ilkonsl (Pabotomarens) u ero mpeacTaBUTENN IMPU
00paboTKe TMepCOHATBHBIX TaHHBIX PaOOTHHKA OJKHBI COOJIIONATH CIEAYIOIUE O0IIre
TpeOOBaHMUS:

- TIpU OTIpE/IeNICHUH 00bheMa U COJECpkKaHUs, 00padaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
[ITkoma momxHa pykoBoacTBoBaTbes Koncturyumen Poccuiickonn @enepauuu, TpynoBbiM
konekcoM Poccuiickon @Penepalui U WHBIMM HOPMATUBHBIMU U PACHOPSAAUTEIIBHBIMU
nokymeHTamMmu Muno6puayku Poccun, PocoOpazoBanus u PocoOpHanzopa u dbenepanbHbIMU
3aKOHAMH;

- TpU TPUHATHHA PEUICHUH, 3aTparuBaloOlIUX WHTEpEeCchl paboTHHMKA, Pabotomatens He
UMEeT TIpaBa OCHOBBIBAaThCS HA TMEPCOHANBHBIX JIAHHBIX PA0OTHHUKA, TMOJIYYCHHBIX
UCKITIOYUTEIFHO B pe3yJbTaTe MX aBTOMATH3MPOBAHHOW OOpaOOTKH WIIM DIIEKTPOHHOTO
nosydeHus .

- 3aIuTa MEePCOHATBHBIX JTAaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO WX HCIOJB30BaHUS
Wi yTtpatel oOecreunBaeTcss PabOoTomaremeM 3a cUeT €ro CpeACTB B TOPSJKE,
YCTAHOBJICHHOM (heiepaIbHBIM 3aKOHOM,

- paOOTHUKM W WX TMPEACTABUTEIN TOJKHBI OBITh O3HAKOMIIEHBI TOJl PACIUCKY C
nokymeHTamu [1Ikosbl, ycTaHaBIMBAIONIUMU TOPSIOK OOpaObOTKH TMEPCOHAIBHBIX JAaHHBIX

N 11
pabOTHUKOB, a Takke 00 UX TpaBaxX U 00SI3aHHOCTSIX B 3TON o6mactu*2,
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- BO BCEX CJIy4asiX OTKa3 pa0OTHHKA OT CBOUX IMPaB Ha COXpPAHEHHE U 3allUTy TalHbI
HezelicTBUTeIeH 2.,

- 00paboTKa TEPCOHATBHBIX JAHHBIX MOKET OCYIIECTBISATHCS HCKIIOUUTEIHLHO B
nensx obOecrmedeHuss COONIONCHHUST 3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
pErIaMEHTUPYIONIUX 00pa30BaTENbHYIO NESITEILHOCTh OpPraHU3aliy, COJACHUCTBUS yUaIlIUMCS
B TPYAOYCTpOUCTBE yepe3 LIeHTp 3aHATOCTH U B paMKax JIEWCTBYIOIIErO 3aKOHOIATENbCTBA,
MPOBEJCHUU IOCYIApCTBEHHOM UTOTOBOM aTTeCTaluu, pu noctyrieHun B BY3b1, komiemku

" UHBIC 06p330BaTGHBHI)IC OpraHu3anuu.

4. SAIIUTA ITEPCOHAJIBHBIX TAHHBIX

4.1. [Tox yrpo3oii Wiau OMACHOCTBIO YTpaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€MHUYHOE WJIA KOMIUIEKCHOE, PEajbHOE WM MOTEHLUHUAJIBbHOE, aKTUBHOE WJIM MAaCCHUBHOE
IPOSIBJICHUE 3JI0YMBIIUICHHBIX BO3MOKHOCTEM BHEUIHMX WIM BHYTPEHHHUX MCTOYHHUKOB
yrpo3bl  CO37aBaTh  HEOJAronmpUsTHbIE COOBITHS, OKa3bIBaTh JAECTAOWIM3HPYIOIIEE
BO3/ICIICTBHE Ha 3alUIIAEMYI0 HH(POPMALHUIO.

4.2. Puck yrpo3el m00bIM HMH(OPMALMOHHBIM pECypcaM CO3JAl0T CTUXUITHBIC
OelCTBUS, PKCTPEMaIbHbIE CUTYallud, TEPPOPUCTUUYECKHE AEHCTBUS, aBapUU TEXHUYECKHUX
CPEICTB U JIMHUU CBSI3U, Ipyrue OOBEKTUBHBIE OOCTOSTENBCTBA, @ TAKXKE 3aUHTEPECOBAHHBIE
Y HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHHUH YIPO3bI JIMIIA.

4.3. 3ammra NEepPCOHANBHBIX JAaHHBIX MPEICTaBIsACT COOOM MpeaynpeKIeHUE
HapyleHUus JIOCTYNHOCTH, LEJOCTHOCTH, JOCTOBEPHOCTH M  KOH(PHICHIHMAIBHOCTH
NEePCOHAIBHBIX JAHHBIX U obOecnedyeHue O€30macHOCTU UWH(oOpMaMu B MOpolecce
YIPABJICHYECKOU U TPOU3BOJACTBEHHOM JIEATEIbHOCTH OPTaHU3ALUU.

4.4. 3amunra NepcoHaIbHBIX JTaHHBIX OT HEMPAaBOMEPHOIO UX HCIIOIb30BAHUS WIH
yTpaThl J0JKHA ObITh oOecnieueHa IlIkomoit 3a cueT e€ cpencTB B MOpsiAKe, YCTaHOBICHHOM
deneparbHBIM 3aKOHOM.

4.5. «BHYTpeHHsIs 3alTUTa:

- periaamMeHTanus J10cTyna HepcoHalla K KOH(HIIEHIUAIbHBIM CBEACHUSM,
JOKYMEHTaM U 0a3aM JJaHHBIX BXOJUT B YMCJIO OCHOBHBIX HalpaBlIE€HUIN OpraHu3allMOHHON
3aluThl  MHGOpMAMM M TpeJHa3HadeHa s pa3rpaHudyeHHs TMOJTHOMOYMHA MEXIY
PYKOBOJUTEINSIMU U CIIELIMATIUCTAMU OpraHU3aliy;

- JUIsl 00ecreYeH BHYTPEHHEN 3alluThl MEPCOHAIBHBIX JAHHBIX HEOOXOAMMO
coOmoaTh  psAg Mep: OrpaHMYEHUWE U perjamMeHTalusi cocTaBa  pabOTHHKOB,
(yHKUHOHAJIbHBIE  OOS3aHHOCTH  KOTOPBIX  TpPeOyIOT KOHPUIACHIMAIbHBIX  3HAHMIA;
n30upaTenbHOE U OOOCHOBAHHOE pacHpelesieHue JOKYMEHTOB M HMHGOPMALMKU MEXIY
pabOTHUKaMU; palMOHAIBHOE pa3MellleHHe padoyux MecT pPaOOTHUKOB, IMPU KOTOPOM
UCKIIIOYaJIOCh Obl OECKOHTPOJIbHOE HCIOJIb30BAaHUE 3alllUIaeMoil uMHGOpMaIu; 3HAHHUE
pabOTHUKOM TpeOOBaHWI HOPMATUBHO — METOJMYECKUX JOKYMEHTOB IO 3allluTe
uHGOpMaIlMU U COXPAaHEHUM TalHbI, HAMYME HEOOXOAMMBIX YCIOBUN B MOMELICHUM IS
pa®oThl ¢ KOH(PHIECHIUANBHBIMU JOKYMEHTaAaMH U 0a3aMy JTaHHBIX; OpraHU3alus MOpsIKa
YHUUYTOXKEHUS WH(POpMAallMU; CBOEBPEMEHHOE BBIBJICHHME HApyLIEHUS TpeOOBaHUM
pa3peluTeNbHON  cucTeMbl  jaocTyna pabotHukamu  IlIkonbl;  BocmuTareiabHas |
pazbsicHUTeNbHast pabota ¢ coTpyaHukamu llIkonbl mo mpeaynpexIeHuIo yTpaThl [EHHbBIX
CBEJICHMI MpHU paboTe ¢ KOHPUIECHIUATBHBIMU TOKYMEHTAMH.

- 3alllMTa MEePCOHANbHBIX JAHHBIX Ha AJIEKTPOHHBIX HocHUTeNsix. Bce mamku,
coJiepKalire MnepcoHanbHble JaHHbIE PAOOTHUKOB, YYAIIUXCA U UX POAUTENEH (3aKOHHBIX
IpEICTaBUTENIEN) XPaHITCSI HA KOMIIBIOTEPE JEIONPOU3BOJUTENS, 3aLUIIIEHHOM 1apOJIEM.

4.6. «BHemHss 3ammTay:
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- 78 3alluThl KOH(PUAECHLMAIbHOW HMH(OpPMAMM CO3JaI0TCS ILEJICHAIIPABICHHBIC
HEOJIArONpUsITHBIE YCIOBUS U TPYIHOINPEOJOIUMBIE MPENATCTBUS IS JIMIA, TBITAIOIIETOCs
COBEpUINTh HECAaHKIMOHUPOBAHHBIA JOCTYN | oOBiajgeHue wuHpopmamuein. Llenpio u
pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JOCTYMA K MHPOPMAIIMOHHBIM PeCypcaM MOXKET OBbITh
HE TOJIBKO OBJIaJICHUE LIEHHBIMU CBEICHUSMH U UX MCIOJb30BaHUE, HO U UX BUIOM3MEHEHUE,
YHUUTOXEHUE, U JIp.;

- Mo/l TOCTOPOHHUM JIULIOM TOHUMAeTCcs J00oe JHUI0, HE HMEIoIee
HENOCpEeACTBEHHOT0  oTHomleHuss kK Illkone, mocerutenu, pabOTHUKM — JIPYrHX
OpraHU3allMOHHBIX CTPYKTYp. IlocTOpoHHME mnMIa HE [TOJDKHBI 3HATh pPACHPEICICHUE
(GyHKIMI, paboume MpOLECChl, TEXHOJOTUIO COCTaBICHMs, OG(OPMIICHUS, BEICHUS U
XpaHEHUs TOKYMEHTOB, A€l U padOouyuX MaTepHUaoB;

- Ui 00ecreYeHHsT BHEUIHEW 3alUThl NEPCOHAIBHBIX JaHHBIX HEOOXOIMMO
coOnroaarh psja Mep: MOPSAOK MpueMa, Y4eTa M KOHTPOJIS JESATEIBHOCTH MOCETHTENEH;
IPOIYCKHOM PpEXHUM OpraHU3alliH; TEXHUYECKUE CpPEIACTBA OXpaHbl, CHUTHAJIU3ALNY;
TpeOOBaHU K 3aluTe WH(GOPMALIUU IPU HHTEPBBIOMPOBAHNHU U COOECEeTOBAaHUSIX.

4.7. Bce nuua, cBs3aHHBIE C MOJYYEHUEM, O0OpaOOTKOM M 3aIIUTON MEPCOHATBHBIX
JAHHBIX, 00s3aHbl MOJANUCATH O0S3aTENBCTBO O HEpA3IJAIICHUH IEPCOHAIBHBIX JaHHBIX
yUYaIlUXCS U UX POJUTENEH (3aKOHHBIX MTPEACTABUTENEH).

4.8. ITo BO3MOXXHOCTH MEPCOHABHBIC TAaHHBIE 00E3TNUNBAIOTCS.

4.9. KpoMe Mep 3aiuThl IEPCOHANIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHO/IATEIBLCTBOM,
Ilkona u e€ mpencTaBUTENM MOTYT BblpaOaThiBaTh COBMECTHBIE MEpPBI  3aLUTHI
NEPCOHAIBHBIX JaHHBIX pPa0OTHHUKOB, OOYYalOIMIMXCA W UX pOJAUTENEeH (3aKOHHBIX
IIPEICTaBUTEIIEH ).

5. IEPEJJAYA 1 XPAHEHUE INEPCOHAJIBHbBIX JJAHHBIX

5.1. Ilpm mnepemaue mNepcOHAIbHBIX JaHHBIX paOOTHHKA, OOydYaroWEerocs | €ro
ponuTenen [jSaKOHHBIX npeactaBureneit) I[llkonma gomkHa CcoOMOAATh  CIEAYIOIIUE
TpeGoBaHMS-

5.1.1. He cooOmare mnepcoHalbHbIC JaHHbIE pPa0OTHUKA, OOY4Yarollerocss M €ro
ponutened (3aKOHHBIX NPEJCTABUTENIEH) TpPEeThel cTopoHe 0€3 MUCHbMEHHOTO COTJIAcus
(ITpumokenne Neb), 3a HCKIIOYEHHEM ClIydyaeB, KOIJla 93TO HEOOXOAMMO B IENIAX
NPEAYNPEXKICHUST yIPO3bl KU3HU M 3JI0POBBIO, a TaKXKe B CIIy4yasix, YCTaHOBJIEHHBIX
dbeneparbHBIM 3aKOHOM.

5.1.2. He cooOmarh mnepcoHanbHbIE IaHHBIE PAaOOTHHKA, OOYYAIOIIETOCS U €ro
ponutened (3aKOHHBIX MPEACTaBUTENEH) B KOMMEpPYECKHUX IIeJIsIX 0€3 ero MUChMEHHOTO
corjacusl.

5.1.3. [Ilpeaynpenutb Juil, TMOJYYUBIIUX TI€PCOHATBHBIE JaHHbIE PaOOTHHKA,
oOyyJarouierocss M €ro pojauresneil (3aKOHHBIX MPEACTaBUTENEH), O TOM, YTO 3TH JAaHHbBIE
MOT'YT OBITh UCTOJIb30BAHBI JIUIb B IEJSAX, NI KOTOPBHIX OHU COOOIIEHBI, U TPEOOBATH OT
ATUX JIMIl TOATBEPXKACHHUSI TOr0, 4YTO O3TO MpaBWio coOmogeHo. Jluna, mnomy4yuBiIne
NEPCOHANIbHBIE  JIaHHbIE  pa0OTHHMKA, O0053aHbBl  COOJIOJATh  PEKUM  CEKPETHOCTH
(xon¢puaeHnmansaoctn). ([punoxxenre Ne6) lannoe [lonokeHue He pacnpocTpaHseTcs Ha
00MEH MepCOHATBHBIMHA JTAHHBIMU PA0OTHHUKA, OOYYAIOIIETOCS U €ro pOoAHTeNel (3aKOHHBIX
MPEICTaBUTEICH) B IOPSIIKE, YCTAHOBICHHOM (heiepaTbHBIMU 3aKOHAMH.

5.1.4. OcymiecTBIATH TIepeaady MepCOHANBHBIX JIAHHBIX PAOOTHUKOB, OOYYaIOIIMXCSA U
UX poauTened (3aKOHHBIX mMpeacraButTenei) B mnpexaenax IlIkonbl B COOTBETCTBHHM C
HactosiuM [losoxxenuem.
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5.1.5. Pa3zpemars 1ocTyn K HNEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OOYYAIOIIMUXCS U UX
ponuTenei (3aKOHHBIX MPEACTABUTENEN) TONBKO CHEUUATBHO YIOJIHOMOYEHHBIM JHUIaM, Py
3TOM YyKa3aHHbIE JIMLA JTOJDKHBI MMETh MPAaBO MOJYy4YaTh TOJIBKO T€ MEPCOHAIbHBIE JIaHHBIE,
KOTOpbIE€ HEOOXOAWMBI IS BBIOJHEHUS KOHKPETHOM (YHKIUMH, COTJACHO CITMCKa
CIEIHAIBHO YIIOJHOMOYCHHBIX JIUIT (TIprtokeHune Ne 7).

5.1.6. He 3ampammBath uWH(MOPMALMIO O COCTOSHUU 3[0POBBS paOOTHHKaA, 3a
UCKIIFOUEHHEM TEX CBEICHHI, KOTOPbhIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITTOJTHEHUS
pPabOTHUKOM TPYAOBOM (hYHKITUH.

5.1.7. IlepenaBath mepcoHaNbHbIE JAaHHbIE PAOOTHHUKA MPENCTABUTENSIM PAOOTHUKOB B
nopsiike, yctaHoBiieHHOM TpynoBeiM koaekcoMm Poccuiickoit denepannu, U orpaHMYMBaTh
3Ty HUH(OPMALMIO TOJNBKO TEMHU IE€PCOHAJIbHBIMU JaHHBIMU paOOTHHKA, KOTOpPbIE
HEOOXOUMBI 11 BBIIOJHEHUS YKa3aHHBIMU MIPEICTABUTEISAMU UX (PYHKIIHH.

5.2. XpaHeHHE TEPCOHANBHBIX TAHHBIX paGOTHHKOBY, 06y HarOmIXCsl M X POIHTENCH:

5.2.1. IlepcoHanbHble 1aHHbIE PAaOOTHUKOB, OOYYAIOIIMXCS U UX POIUTENIEH (3aKOHHBIX
MpeICTaBUTEINCH) 00pabaTHIBAIOTCS U XPAHATCS B CeKpeTapuate (MpuEéMHON).

5.2.2. llepconanbHble gaHHBIE PAOOTHUKOB M oOyuwarontuxcs Illkombr xpaHarcs B
OyMa)KHOM BapMaHTE B JIMYHBIX J€JaX, KOTOpbIE XpaHATCA B LKAy, 3aKpbIBAIOLIIEMCS Ha
3amok. Kirou ot mikada XxpaHuTcs y AeI0NpPOU3BOAUTEIIS.

5.2.3. TpynoBble KHIKKHA paOOTHUKOB XpaHsTCs B ceiide B kabuHeTe nupekropa. Koy
OT ceiia XpaHuTCs y TUPEKTOPA.

5.24. IlepcoHanbHble JaHHbIE Ha DJJIEKTPOHHBIX HOCUTENX  XpaHATCA B
aBTOMaTu3upoBaHHOW uHopMmanonHoi cucreme «BAPC. OOpa3oBaHue-DieKTpOHHAs
[koma». Jloctyn K nporpamme HMerT anMuHuctpauus [llkonsl, Bce yuwnrens,
oOyuJaroluecss ¥ X poAuTeNH (3aKoHHbIE NpeacTaBuTenn). IlpaBa noctyna kK nepcoHaabHbIM
JAHHBIM pa3rpaHUYCHBl MEKY Pa3IMYHBIMU KaTETOPUSMU TOJIb30BaTeNel (aAMUHUCTPATOP,
COTPYJIHUK, POJUTENb, YUEHUK) BX0oI B CHUCTEMY OCYLIECTBISETCA TOJNBKO NpPU BBEACHUU
JIMYHOIO 1apoJIs MOJIb30BATENS.

5.2.5. BHemHu# AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OOYYAIOIIUXCS M WX
poauteneil (3aKOHHBIX MPEACTABUTENEH) MMEIOT KOHTPOJbHO-PEBU3HOHHBIE OpraHbl MpH
HaJIMYUHU JOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX OHU MPOBOAAT MPOBEPKY. J(MCTaHIIMOHHO
NEPCOHANIbHBIE JITAHHbIE MOTYT OBITh MPEICTABICHbl KOHTPOJBHO-HAI30PHBIM OpraHamM
TOJIBKO TI0O MUChbMEHHOMY 3arpocy. CTpaxoBble (DOHIbI, HETOCYJAPCTBEHHbIE MEHCUOHHBIC
(boHABI, IpyTrUe OpraHu3aliy, a TAKXKE POJICTBEHHUKU U YJIEHbl CEMbU pPa0OTHHUKA, YUCHHKA
WIH ero poauTenedl (3aKOHHBIX IpEACTaBUTENEH) HE MMEIOT JOCTyNa K IMepPCOHaIbHBIM
JaHHBIM, 3a HCKIIOYEHHUEM HaJM4Yusl MNHCbMEHHOIO Corjacus caMoro paOOTHHMKA WM
ponutenei (3aKOHHBIX MPEACTaBUTENCH ) 00yUaromerocs.

5.2.6. ITlomemenus, B KOTOPOM XpaHATCS TMEPCOHAIIbHBIE JIaHHbIE PaOOTHHUKOB,
o0Oy4aromuxcst 1 UX poauTeNel (3aKOHHBIX MPEACTaBUTENCH), TOIKHBI ObITh 000PYI0BaHbBI
Ha/I)KHBIMU 3aMKaMH.

6. JOCTVYII K ITEPCOHAJIbHBIM JIAHHBIM

6.1 BayTtpennuit nocryi:

6.1.1 IIpaBo moctyma K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OOYYAIOIIMXCS U HX
poautenei (3aKOHHBIX NMPEACTaBUTENIEH) UMEIOT:

- nupexrtop LIkosbl

- JIEJIOTIPOU3BOIUTED;

- COTPYJIHUKH OyXTalITepUU;

- 3amecTtuTenpb qupektopa no AXP (uHpopmarus o (aKTUYECKOM MECTE MPOKUBAHUS U
KOHTaKTHbIE Tene(OHbI pAOOTHUKOB);
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- 3aMecTuTenu aupekropa no YP u BP;

- mpenoaBatenb-opranuzatop OBX (cBeneHust 0 BOMHCKOM yueTe);

- 3amectutenb aupekropa no HUKT (ammunuctparop AUC «BAPC. Ob6pazoBanue-
OnekrponHas [1Ikoray)

- KJIACCHBIE PYKOBOJUTENM (padoTa ¢ IMYHBIMU JEJIaMH 00YyYarOIUXCs)

- MeJicecTpa

- YUHUTEIb (PU3NYECKON KYJIbTYpPBI

6.2 Buemnuil noctyn (Apyrue OpraHu3allid M TpaxaaHe) perjaMeHTHpOBaH I1.5
naHHoro Ionoxenus.

7. TIPABA PABOTHMKA, POJJUTEJIEM (3AKOHHBIX ITPEJCTABUTEJIEN) B
HEJIAX OBECIHEUEHM A 3ALIUTHI IEPCOHAJIBHBIX JTAHHBIX

7.1. PaGoTHUK, poauTeny (3aKOHHBIE TIPEICTABUTENN) O0YJAFOIIETOC UMEIOT MPaBo:

7.1.1. Tlomy4aTh JOCTYI K CBOWIM IEPCOHAIBHBIM JTaHHBIM (JJAaHHBIM CBOETO peOEHKA) U
03HAKOMJICHUE C HUMH, BKIIIOYasl PABO Ha O€3BO3ME3THOE MOTYyYEHUE KOMUI 000 3anucH,
COAEpKaIle IEPCOHATIbHBIC TAHHBIE.

7.1.2. TpeboBarb or IlIkonbl yTOYHEHUS, UCKIIIOUEHUS] WJIM UCTIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTApEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE SBISIONIUX
HeoOxoauMbIMu Tt I1IKOJTBI TEpCOHANIBHBIX IaHHBIX.

7.1.3. TpebGoBatp usBemieHus Llkonol Bcex jMil, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpPHBbIC WJIM HEMOJHBIE TMEPCOHAIbHBIE JaHHbIE, 000 BCEX IMPOU3BEICHHBIX B HUX
UCKITFOUCHUSX, UCITPABJICHUSIX WU JOTOTHEHUSX

7.1.4. TIlonyyats ot LlIkosb1

- CBEJICHHUS O JIUIAX, KOTOPhIE UMEIOT TOCTYI K MEPCOHAIBHBIM JAaHHBIM WU KOTOPBIM
MO>KET OBITh MPEOCTABJIECH TAKOU JOCTYIL;

- IepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX TAHHBIX M HCTOYHUK UX TOTYYCHHS,

- CpOKU 00pabOTKHU MEPCOHATBHBIX JAaHHBIX, B TOM YMCJIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKH€ IOPUIMYECKHUE MOCIEIACTBUA ISl CYObEKTa MEepCOHATbHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOTKa ero NePCOHANBHBIX JaHHBIX.

7.1.5 OO0xanoBaTb B YIOJHOMOYEHHBIA OpraH [0 3allUTe TMpaB CyObEKTOB
MEPCOHANBHBIX JaHHBIX WM B CYJeOHOM TOpSIKE HEMpPaBOMEpPHBbIE JEHCTBUS WM
oe3neiicTBus Llkonbr mpu 06paboTKe U 3alUTE MEPCOHATBHBIX JTAHHBIX.

7.1.6 Ponurtenu (3aKkoHHbBIC MPEACTABUTENMN) HE JOJKHBI OTKA3bIBATHCA OT CBOUX IPaB
HAa COXpaHEHUE U 3aIUTY TalHBI.

8. OTBETCTBEHHOCTH 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOIIINX
OBPABOTKY U 3AILIATY ITEPCOHAJIBHBIX IAHHBIX

6.1. Pabotnuku [1Ikosbl, BUHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOUINX MOTy4YeHHE,
00pabOTKy W 3alUTy TMEpPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT IUCIHUILTHHAPHYIO
aJIMUHHCTPATUBHYIO, TPAKIAHCKO-TIPABOBYID WJIHM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peepaTbHBIMHA 3aKOHAMH.

6.2. Iupexrop lIkomnbl 3a HapylIeHHEe HOPM, PETYJIHPYIOLIUX MOJIydeHHue, 00paboTKy U
3alUTy TMEPCOHANbHBIX JTaHHBIX PaOOTHUKA, HECET AJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Koxekca 00 amMUHHUCTPATUBHBIX MpPaBOHAPYIICHHUSIX Poccuiickoit
®enepann, a TakkKe BO3MeENIaeT paOOTHUKY yuiepO, NPUYUHEHHBIH HENpPaBOMEPHBIM
UCIOJIb30BaHUEM UH(OPMAIINH, COIEPKALEH TepCOHANIbHBIE JJaHHbIE PA0OTHHKA.



